
Preparing to use the tablets: A Checklist 

You will need: 

❏ clear tape (such as packing tape) 

❏ a Sharpie 

❏ blue painters’ tape or masking tape 

❏ a binder 

❏ the COW Issue Log: http://bit.ly/blankcowlog 

❏ A place to store the COW near a power outlet 

 

Before the first use of the tablets: 

Students 

❏ Discuss the Student Acceptable Use Policy with students and have them return it signed before 

allowing tablet use.  Make sure students understand that their use of tablets is limited to web sites 

and learning purposes named by their teacher.  

COW/Tablets 

❏ Place clear tape over the white labels on the back (to protect them). 

❏ Using a Sharpie, write the number of the tablet on the edge near the charging port. This will make 

putting the tablets back in the correct slots, with the correct side up, quick and easy. 

  

❏ Number each slot in the cart and place all tablets in the correct slot.   This makes it easy to hand out 

tablets and to know which, if any, are missing at the end of the period or day. We suggest using blue 

tape and Sharpie to label the slots.  

❏ Assign tablets to students with the expectation that they will have the same numbered tablet 

throughout the year.  The time it takes for a student to log on to a tablet and district Wifi will be 

significantly reduced if the same tablet is always used by the same student. When a different user logs 

in for the first time, it takes longer.  A further suggestion, and this would be best for elementary 

classrooms, is that the tablet’s background is a picture of the student. The tablet has a camera facing 

the user for this purpose. 

❏ Create and post the tablet assignment list where it can always be seen by students and adults 

working in the classroom.  

 

http://bit.ly/blankcowlog


Management and Sharing 

❏ Create a log for tablet issues with the binder and copies of the COW Issue Log found at 

http://bit.ly/blankcowlog Store the log in the COW. Complete and detailed information will help to 

pinpoint the problem and get it resolved quickly.  

❏ If the issue cannot be resolved in house, the teacher who reported it should email the Helpdesk 

(helpdesk@wccusd.net) with the information from the log at the end of the day.  

❏ **Make sure everyone using the cart understands your system.** 
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